<Contract number>   








<Start date and end date of the reporting period>

PROJECT PROGRESS REPORT

1. Description

1.1 Name of organisation:
1.2 Name and title of the Contact person:

1.3 Start date and end date of the reporting period:
1.4 Target region:
1.5 Target groups and final beneficiaries:
2. Assessment of implementation of Action activities

Executive summary of the Action

Please give a global overview of the Action’s implementation for the reporting period (maximum ½ page)

<insert text here>
Please list the indicators and provide level of achievement if available at this stage:

Indicators table within project progress:
	Project progress indicator
	Unit to measure the indicator 
	Indicator value as per the contract (Annex B) 
	Current indicator value within reporting period
	Current indicator value from the project start 
	% - percentage ratio for achieving the indicator
 (5/3 * 100 %)
	Indicator value to be achieved within the next reporting period

	1
	2
	3
	4
	5
	6
	7

	Indicators for the implemented activities: 
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Results and Activities 
What is your assessment of the results of the Action so far? 

<insert text here>
	Provide the list of activities undertaken within the reporting period using the following table (please keep a chronological order):

№
	Date / location of activity
	Title of activity
	Purpose and results of activity
	Partners / stakeholders involved
	Source of verification

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	


Please provide an updated action plan:
	Month
	Activity
	Implementing body

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	


3. Beneficiaries/partners and other Cooperation

How do you assess the cooperation between your organisation, project partner(s), main target groups and stakeholders?

<insert text here>
Name of the contact person for the Action: ……………………………………………

Signature: ………………………………

Location: ………………………………

Date report due: ………………………

Date report sent: ………………………
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